LESSON PLANS

Subject:  IBA

Date:
Week of November 17, 2015

Period:
 2nd block

Teacher:  Floyd
	OBJECTIVES

Essential Questions:  

1. How do we create spreadsheets in Excel?
2. How do we use math functions in Excel?

3. How do we insert graphics in Excel?


	PROCEDURES
Monday:  Warm up:  Mavis Beacon.  Students will complete Steps 6.1 – 6.7, pp. 123-137 and Project 3, p. 153.  Students will type the summary for Lesson 6.
Tuesday:  Warm up:  Mavis Beacon.  Students will complete the steps to Lesson 8 and Projects 1, 3, 4, 5 and 7.
Wednesday:  Warm up:  Mavis Beacon.  Students will complete summary, terms, and questions for Lesson 8.  Students will print Projects 8-1 (Largest) and 8-4 (McDonalds).
Thursday: Warm up:  Mavis Beacon.  Students will complete problem from handout “Review Tables/Spreadsheets” and Word and Excel Interim.
Friday:  Warm up:  Mavis Beacon.  Students will complete Lesson 123, pp. 293-294 (MLA Reports).  Students will complete handout “MLA Extra Report.”
	MATERIALS
Text

Smartboard

	ASSESSMENT
The students will complete all assignments with at least 70 percent accuracy.

Students will demonstrate proper keyboarding technique.


